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THE FOUNDING CAMPUS How to Run the RAVEN Inquiry for Account 4862 ADMINISTRATION AND FINANCE
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2. Select RAVEN from

. 3. Select RAVEN from i i i
1. Log into MyUMB the Enterprise Menu ,| 4. Select Financials Inquiry

the eUMB Menu

4

7. Click the small arrow next to the tabs to
> expand the tabs
(see screenshot at the bottom of this page)

6. Select ADHOC from the

5. Click Search
> Search Results

8. Select the Transaction Detail tab.

A

A

10. Enter the Date Range.

9. Select Grants — Note: The Date Range must
Summary in the View > include at least 12 months activity » 11. Enter Project ID 12. Enter account 4862
ID Field prior to the current date.

See Page 2

for an r
examp le. . 14. Wait for the .

13. Click Fetch »  system to process 15. Print screen Click this icon
to expand the
tabs.

Vv
Grants - Standard Grants - Deliverable Grants - Summary Plant Funds By Chartfield By Source D

Disbursements of funds for the purpose of purchasing gift cards or distributing cash will be charged to the sponsored project ID

using account 4862- Study Participant Pay- Imprest. Amounts charged to this account will not be billed to the sponsor or generate

F&A. On a monthly basis, a journal entry must be created to credit (reduce) this account and debit (charge) account 3125- Study

Participant Pay- Group for the amount of cash or gift cards that have been distributed that month. The log will be the backup and

basis for the journal entry. FS-WF will not fulfill additional Study Participant payment requests for the specified project until this February 9
journal entry has been completed. For studies that require multiple requests, a reasonable balance in 4862 will be acceptable, to 2017
allow for continuity.


http://www.umaryland.edu/media/umb/af/fs/policies-and-procedures/SPPReconciliations-doc5.pdf
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Example:

Menu [=]

Search:

| | @ @ [ PlantFunds || By Chartfield | By Source | IEUEEWLERGET Budget Revision Summary | Budget Revisions Detail |

[ My Favorites
~ RAVEN
— Financials Inguiry List
— PCard Inguiry
— PCard Inguiry List
— SPC Inguiry
— SPC Inquiry List
[ Reporting Tools
[ PeopleTools
— My Personalizations

Inquiry: ADHOC |Initia| ADHOC Query My Security Report Manager  Process Wonitor o

*BU:PSUMB @ *ViewID:| Grants-Summary v |

*Calendar Month [2016-02 February v | *Thru:  [2017-02 February v | [ Always run in background [J Limit row count for Excel 2003
Range:
PC BU Project Fund Owner Dept Prog Acct Tx Dept Aw
University Study University
Al Dlzs » Al of Al Participant of
Ppoooo | & |5egs 10006792 | A cL).lfnéjiﬁrnrgmgnnmn poo | &alf g [UME Q Maryiand, P00 &5 rams | 2 pay- UMB 2 Maryiang, (00
Balto Imprest Balto

*Amount Type: | Actuals v| Source: | | Fetth |

Transaction Info

Amount Amount Type Source Month Date: .I[?;c:m"t Document Mame Description Line Descr
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